
Name Description Form Template Name Assigned to Location Asset Reference

Required

New Forms will be created with the 

following names

Required

Must match an existing Template Folders in 

project Forms. Invalid inputs will be ignored 

and the form will not be created.

 Use ">" to separate each folder from the 

dependant subfolder

Format example:

Template Folder

Template Folder > Subfolder

Template Folder > Subfolder > SubSubFolder

Required

Must match an existing Template in 

project Forms. Invalid inputs will be 

ignored and the form will not be 

created.

Optional

Email must match a user in the Project 

settings, invalid inputs will default to 

uploading user

Optional

Must match an existing location in 

project settings. Invalid inputs will be 

ignored.

Use ">" to separate locations from sub-

locations.

Format example:

Building

Building > Floor

Building > Floor > Room

Optional

Must match an existing Asset Name 

[client_asset_id]  in the project, invalid 

inputs will be ignored and no asset will 

be referenced. Multiple assets with the 

same name may be added as a 

reference if the names are identical

Example: Asset1 Will add every asset 

named "Asset1" to the references, but 

Asset1 Will not add "Asset1 feeder" or 

"Asset12" as references as they are no 

identical in name to Asset1

Form Name Template Folder Path Form Template Name Location Asset

Torque Log PNL-NP-1 Template Folder > QAQC > Production QAQC Torque Log User1@examplemail.com Panel NP-1

Torque Log PNL-EP-1 Template Folder > QAQC > Production QAQC Torque Log User1@examplemail.com Panel EP-1

Torque Log PNL-NL-1 Template Folder > QAQC > Production QAQC Torque Log User2@examplemail.com Panel NL-1

Torque Log PNL-EL-1 Template Folder > QAQC > Production QAQC Torque Log User2@examplemail.com Panel EL-1

Jan 12, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User1@examplemail.com

Jan 13, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User1@examplemail.com

Jan 14, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User1@examplemail.com

Jan 15, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User1@examplemail.com

Jan 16, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User1@examplemail.com

Jan 12, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User2@examplemail.com

Jan 13, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User2@examplemail.com

Jan 14, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User2@examplemail.com

Jan 15, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User2@examplemail.com

Jan 16, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User2@examplemail.com

Jan 12, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User3@examplemail.com

Jan 13, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User3@examplemail.com

Jan 14, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User3@examplemail.com

Jan 15, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User3@examplemail.com

Jan 16, 2026 - Daily Safety Audit Template Folder > Safety > Daily Safety Audit User3@examplemail.com

4/2/2026 - Daily Report Ungrouped Templates (Sample) Daily Report

METHOD #1 - Spreadsheet Form Importing



METHOD #2 - Bulk Sequential Asset Form Template Reference Creation METHOD #2.1 - (User Choice) New Button/Drop down for
multi-selected assets Add a button for sequential form
creation, adding 1 unique form of the chosen template to
each selected asset.

METHOD #2.2 - Create lines of code for detecting when
[assets selected] = >1, If selected assets = >1
automatically create forms of the selected template
sequentially, adding each form to its respective asset.

This could also prompt the user to select whether they
want 1 form created and attached to all selected assets, or
unique forms for each asset, allowing the user the maintain
agency in the decision making process for multiple assets.

METHOD #2.1 - Selecting one form will create the next
form in the project, and add it as a reference to all selected
assets.  Selecting create forms by assets takes the asset
name and uses it as the title for each of the forms for
example asset PNL-NP-1 Would make a form using the
selected template, but the form name would be PNL-NP-1,
showing that this form is for this specific asset, while also
adding it as a reference to be viewed when that asset is
selected

Create One Form
Create Forms by Asset Name

Mutiple asset selections detected 

please choose how you wish to proceed.

Single Form Multiple Forms

METHOD #2.2 - Selecting one form will create the next form in the project, and add it as a reference to all
selected assets.  Selecting multiple forms will create a number of forms sequentially equal to the number of
assets selected and assign them as reference in the order they are created.

So if asset 15 through 30 were selected, it would create 15 forms of the selected form template, then assign
form #1 to asset 15, Form #2 to Asset 16, Form #3 to Asset 17, Etc..

This can be done using the generic sort order of the assets based on their respective asset id's or by the
sort order a>z of the client_asset_id, then working down the list of selected assets.

Asset Category 1Asset Name 1

Asset Name 2

Asset Name 3

Asset Name 4

Asset Name 5

Asset Name 6

Asset Name 7

Asset Name 8

Asset Name 9

Asset Name 10

Asset Name 11

Asset Name 12

Asset Name 13

Asset Name 14

Asset Name 15

Asset Name 16

Status 1

Asset Category 1 Status 4

Asset Category 2 Status 2

Asset Category 3 Status 3

Asset Category 1 Status 5

Asset Category 1 Status 4

Asset Category 4 Status 0

Asset Category 4 Status 2

Asset Category 4 Status 3

Asset Category 5 Status 3

Asset Category 8 Status 2

Asset Category 8 Status 7

Asset Category 1 Status 2

Asset Category 1 Status 3

Asset Category 3 Status 5

Asset Category 7 Status 0

Custom Field 9

Custom Field 8

Custom Field 7

Custom Field 6

Custom Field 5

Custom Field 4


