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standard viewport toolbar
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after selecting the viewport you can click into the viewport scale control and literally type in the viewport scale that you need - in this case 1"=40'; MUCH faster than adding another scale by editing the scale list 
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scale list that is already part of the drawing file
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1. select object - in this case the viewport
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2. mouse right-click displays this menu
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3. double-click the Properties selection
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steps to access the properties "sidebar"
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3. (cont'd) properties sidebar displayed
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4. click on this icon for docking options
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5. docking and anchoring this to the left of the screen with the auto-hide feature on allows us to QUICKLY and EASILY change the values of drawing objects and verify that objects are correctly formatted
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notice that AutoCAD automatically changed the entry 1"=40' to 1:480 which would have been the values you would have needed to enter if you edited the Scale list -- too bad this viewport scale control feature doesn't work properly in either AutoCAD LT 2011 or the full version of AutoCAD 2011




